	
	PERSONAL HISTORY FORM
	

	
	Confidential: No information will be disclosed 

without your permission
	Please write in CAPITAL LETTERS using

Blank Ink or Type
	

	
	Reference No: (Official Use Only)                           
	

	
	PERSONAL DETAILS
	

	
	Surname: 
	Forenames: 
	

	
	Address: 
	Home Telephone No (inc STD Code):


	

	
	
	Daytime Telephone No(inc STD Code):


	

	
	Do you have a current car driving licence? Yes/No  
	

	
	Do you have any facility with a foreign language?  
	

	
	EDUCATION
	

	
	Secondary School / College /

University
	Dates
	Examinations taken

or to be taken
	Results

(with grades)
	

	
	 
	
	
	
	

	
	OTHER TRAINING COURSES
	

	
	Please list any other training courses attended with dates.  

	

	
	MEMBERSHIP OF PROFESSIONAL BODIES
	

	
	Please list any Institution of Society of which you area member, the class of membership, dates

obtained, and state if by examination 


	


· SAMPLE APPLICATION FORM This is a fairly complicated form but good for practice
	Present  (or last employment if not currently employed)

	
	Nature of business: 


	
	Turnover: 



	
	No of employees: 



	Job title: 

	Date appointed:  

	Basic Salary:


	Bonus/Performance Pay:


	Pension:



	Health Insurance:


	Other Benefits:


	Date of next remuneration review:  



	Period of notice required to terminate present employment: 



	Please describe the nature and extent of your present responsibilities, stating to whom you are responsible, who is responsible to you, and indicating your position in the organisation.



	


	

	Date from - to
	Name and address of employer
	Nature of business

and number of employees
	Position held and duties
	Remuneration at end of period and reason for leaving

	
	
	
	
	


	
ADDITIONAL INFORMATION

Pl ease give your reasons for making this application, relating your experience, achievements and abilities and each element of the person specification to the post for which you are applying.  Mention any points of particular interest, such as voluntary activity/practical experience in specialised areas and any notable achievements.  
References: Please provide the names and contact details of two people who you are known to in a work capacity,
Declaration: I declare that to the best of my knowledge the information I have provided on this form is true.  I am aware that should I be offered a position with     xxxxxxx                and it is later discovered that I have lied on this application form, I am liable to instant dismissal.
Signed:_________________________________________                Date______________________________________
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